
Burry Heights Policies and Procedures 

Summer Camp Programming Guide 

 

Relevant Terminology 

In the order they appear: 

• Unit – bedroom in the Coughlan Building 

• Room – bedroom in the Burry Building 

• Room Bubble – a group of campers who share a unit/room for sleeping and dwelling 

purposes; will include a maximum of 5 campers 

• Small Group – multiple Room Bubbles who regularly join for daily activities; will include 

a maximum of 16 campers 

• Session – a part of our daily schedule; includes games, arts and crafts, nature activities, 

canoeing, etc. 

• Free Time – a part of our daily schedule; includes casual games, nature/rain walks, 

reading, room discussions, etc. 

• Program Activities – a part of our daily schedule; includes swimming, 

Reflections/Vespers (bible study), campfires.  

 

Discussion Point 1 – Camp Registration  

 

What symptom/exposure screening will take place prior to and during camp? 

Prior to attending: 

All staff and volunteers will be advised to monitor for symptoms 14 days before the beginning of 

the camping season.  

 

All staff, volunteers and campers will be required to self-assess before attending a camping 

session. To gain access to a camping session, the individual in question would need to answer 

“no” to all questions listed. All members of a camping session will be required to give the 

necessary information for contract tracing purposes. The Daily School Screening Questionnaire 

will be used for self-assessment and will be included as part of our camper registration 

information. 

 

Hard copies of the questionnaire will be available for anyone that may be missing the form 

during the sign-in process.  

 

Any parents/guardians that drop off a camper will also be required to fill out a self-assessment 

form. These individuals will also be required to give contract tracing information.  

 

During camping session: 

https://www.gov.nl.ca/education/files/Screening-Questionnaire-2.pdf


In accordance with the Daily School Screening Questionnaire, all staff, campers, and volunteers 

will be screened each morning for symptoms. This will include a temperature check. If any staff, 

volunteer or camper records a temperature of 100.4 F or higher, they will be moved to the 

medical isolation room and will have to leave campgrounds as soon as possible. 

 

How will applications and payments be received? 

All applications and payments will be made and received online.  

 

What is your return policy if a camper is unable to attend due to illness? 

If a camper is unable to attend prior to the start of a camping session, a full refund will be issued.  

 

If a camper must leave a camping session due to illness, the camper will receive a refund, minus 

costs directly related to the camper (food, admin fee).  

 

If a camper must leave a camping session due to changing alert levels, the camper will receive a 

refund, minus costs directly related to the camper (food, admin fee). 

 

In either case, the parent/guardian can choose to receive a credit for a future camping season.  

How will campers check in upon arrival? 

Campers will be separated into small groups and given specific times to arrive at camp. For 

example, Group A will arrive at 2:00, Group B at 2:30, etc.  

 

The sign-in process will occur outside if possible.  

 

Staff will monitor the sign-in process to ensure social distancing between families is maintained.   

 

Campers and their parent/guardian will check with summer staff to ensure registration 

information is accurate. This will include checking camper release forms and screening 

questionnaires for both camper and parent/guardian.  

 

Campers and their parent/guardian will check with summer medical staff to review expectations, 

procedures, and gain knowledge about any relevant medical issues (such as allergies).  

 

Campers will go directly to their unit/room to prepare their bed, store clothes, etc.. 

 

Families will be encouraged to bring only one parent/guardian to the sign-in process. No 

additional siblings, friends, or pets will be permitted. 

 

 

 

Discussion Point 2 – Transportation  

 

Will campers and/or staff use shared transportation at any time? 

https://www.gov.nl.ca/education/files/Screening-Questionnaire-2.pdf


Under normal circumstances, campers do not share any major transportation. While some camps 

offer shared transport (such as buses), we do not.  

 

In rare emergency situations that would require shared transportation (medical, fire) staff and 

campers will wear medical or non-medical masks while inside the vehicle.  

 

Discussion Point 3 – Accommodations  

   

Burry Heights houses campers in two separate, large buildings. 

 

The Coughlan Building is made up of 6 connected, but independent units; each unit has its own 

separate entrance, washrooms, and beds.  

 

The Burry Building is significantly larger. It holds 10 upstairs rooms and 8 downstairs rooms for 

sleeping, 2 spacious conference-style rooms, 4 large bathrooms, 2 private bathrooms, 2 private 

sleeping rooms, a main hall, a dining hall, and a kitchen. 

 

How many campers will share accommodation facilities? 

Under normal circumstances, the sleeping capacity for the Coughlan Building is 74. Under this 

plan we would have 30 campers sleep in the Coughlan Building. Each unit has either 5 or 6 sets 

of bunk beds, as well as a small private room. No more than 5 campers would be allowed to 

sleep in a unit at the same time. Campers would be separated so that each camper would have 

their own “set” of bunk beds (top and bottom bunk). Depending on location of any particular set, 

this would create 8-12 feet of distance between sleeping campers. In addition, one adult 

counsellor will sleep in the private room of each unit.  

 

Under normal circumstances, the sleeping capacity for the Burry Building is 82. Under this Re-

entry plan, we would have 25 campers sleep in the Burry Building. Again, each camper would 

have their own “set” of bunk beds (top and bottom bunk). While the Burry Building is 

significantly bigger in total size, some bedrooms are smaller, and thus, we would only have 2-4 

campers share a bedroom. While sleeping, a distance of 6-8 feet can be maintained between 

campers.  

 

All campers will be instructed to sleep head to toe, with campers alternating between top and 

bottom bunks to maximize space while sleeping.     

 

Who will be permitted to share a bedroom? 

Via our registration process, Burry Heights will check to see if any attending campers share a 

familial/social (“steady twenty”) bubble or if they are members of a school cohort. These 

campers will be matched together whenever possible when issuing room assignments.  

 

All bedroom assignments will be issued with camper geography in mind.  

 



Considering registration, it is possible that campers will share a unit/room with other campers 

outside of previously established bubbles.  

 

The above-mentioned social distancing will apply to all campers while sleeping.   

 

How will physical distancing be maintained in bedrooms? 

In the Coughlan Building, 5 campers will be given access to an individual unit. No other campers 

will be allowed to enter a unit unless they are issued said unit for sleeping and dwelling 

purposes.   

 

In the Burry Building, 2-4 campers will be given access to an individual room. No other campers 

will be allowed to enter a room unless they are issued said room for sleeping and dwelling 

purposes.   

 

As a result of the configuration of the “sets” of bunk beds, no less than 6 feet exist between 

bunks where campers would sleep/rest. In fact, many sets of bunk beds have between 10-12 feet 

of distance between campers.  

 

During the day, campers will be advised to only visit their units when necessary. 

 

Any staff that enter a unit will be wearing a mask.  

 

Campers will keep their personal items on the other bunk bed of their set; for example, if they 

sleep on the top bunk, they will keep their belongings on the bottom bunk. There will be no 

interchange of personal items. 

 

Windows will be opened to maintain good air flow. Each unit has 4 windows, rooms have 1 but 

campers will be encouraged to leave doors open to increase air flow.  

 

All campers will be instructed to sleep head to toe, with campers alternating between top and 

bottom bunks to maximize space while sleeping.      

 

In addition, bedrooms will be disinfected by staff at least three times per day.  

**Under the advisement of the Business Response Team, parents will need to sign off on 

sleeping/accommodations arrangements  

 

 

How will washroom/shower facilities be managed?  

Significant signage will be placed around campgrounds to remind and reinforce the following 

procedures: 

 

In the Coughlan Building, campers will only be permitted to use the washrooms/shower located 

in their individual unit. Each unit has two separate washrooms, one without a shower and one 



with a shower. Only one camper will be allowed in these washrooms at any given time.  

 

Washrooms will be cleaned and disinfected at least three times per camping day.  

 

For shower purposes, campers will be scheduled specific daily times throughout their stay which 

dictate when they are to shower. Showers will be fully disinfected between uses.  

 

In the Burry Building, campers will only be permitted to use the washrooms and showers located 

on their floor. There are two large bathrooms on each floor, as well as two additional private 

bathrooms. The large bathrooms have multiple divided stalls for both toilet use and shower use. 

No more than 3 campers will be allowed in the large bathrooms at any given time. Campers will 

be required to wear masks while using washroom facilities in the Burry Building.   

 

The general washrooms will be cleaned and disinfected at least three times per camping day. 

 

For shower purposes, campers will be scheduled specific times throughout their stay which 

dictate when they are to shower. Showers will be fully disinfected between uses. 

 

Will Campers be expected to maintain physical distancing in common indoor spaces?  

Campers will be instructed to maintain physical distance while sharing any common space 

outside of their unit/room; staff will be monitoring this throughout the camping week. 

 

What mask requirements will be in place for common indoor places? 

Masks will be required for all indoor spaces/interactions, save for: 

 

1. Seating and eating with their room/unit during meals. 

2. Brushing their teeth and showering (done as individuals). 

3. While in their unit/room with established room mates only (including sleeping).  

 

Discussion Point 4 – Cleaning/ Disinfecting  

 

What are your plans for routine cleaning/disinfection? 

All common areas (including washrooms) will be cleaned/disinfected at least three times a day. 

This is standard practice a Burry Heights regardless of regulations.  

 

All commonly touched surfaces will be cleaned/disinfected three times a day, including surfaces 

in units/rooms.  

 

Cleaning/disinfection in the Dining Hall will take place before and after all meals (tables, chairs, 

etc.).  

 

Showers will be cleaned/disinfected after every use.  

 



Any shared equipment/materials will be cleaned and disinfected between uses.  

 

What products will be used?  

All cleaning and disinfection will be done in accordance with the Gov NL Cleaning and 

Disinfectants for Public Settings document.  

 

To be specific, cleaning and disinfecting will be done with 1:100 dilution Chlorine: household 

bleach – sodium hypochlorite (5.25%) 10 ml bleach to 990 ml water for disinfecting items such 

as lifejackets, clipboards, sports equipment, etc. All items will be allowed to air dry naturally 

whenever possible. 

 

What is the cleaning/disinfection schedule for frequently touched surfaces and other areas?  

Our traditional cleaning schedule happens everyday at ~ 9:00AM, 1:00PM, and 6:00PM; we will 

be adding the cleaning and disinfecting of all frequently touched surfaces to our traditional 

cleaning schedule.  

 

In addition to the above, we do a deep clean of common areas after camper scheduled bedtime 

which we will continue to do.  

 

Showers will be cleaned and disinfected after every use.  

 

Cleaning stations will be established in spaces that campers frequent for activities. For example, 

a cleaning station will be established near our Boat House to ensure that counselors can quickly 

clean and disinfect frequently touched surfaces (tables, chairs, door handles) and shared items 

(life jackets, pool noodles, clipboards, etc.).  

 

Discussion Point 5 – Meal Service  

 

How will dining room capacity be adjusted? 

Traditionally, the Dining Hall has a capacity of 120 people. Under this plan, capacity will be 

reduced by over 65 percent.   

 

Campers will be spilt into two eating groups and will eat meals in shifts. There will be no more 

than 40 individuals eating during a shift.  

 

How will dining room seating be arranged? 

Campers will sit and eat with their Room Bubble.  

 

Tables will be spaced so there are 6 feet between all tables.  

 

Table layout will be designed in a rotating fashion between vertical and horizontal placement to 

increase distance and walking space.  

 

https://www.gov.nl.ca/covid-19/files/factsheet-covid-19-environmental-cleaning-NL.pdf
https://www.gov.nl.ca/covid-19/files/factsheet-covid-19-environmental-cleaning-NL.pdf


How will foot traffic flow through the dining area? 

Campers will enter the dining hall one room/unit at a time. Campers must keep their masks on 

until they are seated at their table.  Once seated, campers are not to leave table until their meal is 

complete, at which time, they will leave the dining hall as they entered, one room/unit at a time.  

 

In case of emergency situations, campers will be required to put their mask back on and use the 

placement markers to guide their early exit from the dining hall.  

 

How will meals be collected/distributed? 

Kitchen staff will plate individual meals. Kitchen staff will gear gloves and masks while 

working.  

 

Summer staff will pick up plated meals and deliver them to seated campers. Summer staff will be 

wearing gloves and masks while distributing food.  

 

How will dirty dishes be collected and returned? 

At the end of mealtime, summer staff will pick up all used dishes and deliver them to kitchen 

staff to be properly washed. Summer staff will wear gloves and masks while collecting dishes. 

Kitchen staff will wear gloves and masks while working.  

 

What cleaning/sanitizing measures will be followed in the food service area? 

All surfaces will be cleaned and sanitized after a shift is finished eating. Cleaner used will be as 

indicated above.  

 

A completely different set of dishes will be used for shift A and shift B.  

 

Discussion Point 6 – Group Activities  

Activities at Burry Heights fall under 3 categories: 

 

1. Small Group Sessions – games, arts and crafts, nature activities, canoeing.   

2. Free Time – casual games, nature/rain walks, reading, room discussions.  

3. Program Activities – swimming, reflections/vespers (bible study), campfires. 

 

The vast majority of our activities happen outside, where transmission is at its lowest. Activities 

that traditionally happen inside (such as arts and crafts) will be altered so that they happen 

outside, too.  

 

When weather is poor, we have several small spaces that Small Groups and/or Room Bubbles 

can occupy (units, conference rooms). In addition, we have our Main Hall which can fit 85 

individuals while maintaining social distancing requirements; this exceeds the total number of 

individuals we would have in any one given space (48). Moreover, this number falls well within 

the allowed 100-person capacity as listed under guidance for indoor recreation.  

https://www.gov.nl.ca/covid-19/information-sheets-for-businesses-and-workplaces/guidance-for-indoor-recreation/


 

Any time an activity would occur inside in a common space social distancing and masks will be 

required.  

 

In order to maintain the flow of activities while keeping campers closest to their room bubbles, 

we will combine room bubbles to make Small Groups. Small Groups will never exceed 16 

individuals as outlined in the guidance for day camps. 

 

What will be the participant limit for group activities? 

Traditionally, Sessions make up the bulk of all activities at Burry Heights. Participants in 

Sessions will be divided and regulated by Small Groups.  

 

Campers will be encouraged to participate in Free Time Activities with their Room Bubble. 

However, like Sessions, campers will be allowed to participate in Free Time with their Small 

Groups. Only one Small Group will be able to occupy any given area at Burry Heights at any one 

time. These areas will be cleaned/disinfected by staff before another Small Group will be 

allowed to utilize the space.  

 

As indicated by guidance for day camps, 48 people can share an indoor or outdoor space if said 

space is big enough so that social distancing can be maintained between groups. Each of our 

Program Activities (listed above) would take place in environments that allow social distancing 

for well-over 48 individuals, and thus, we will split our campers into two sections, alternating 

groups accordingly. In addition, physical barriers can be used to divide any given space between 

large groups of campers.  

 

 

How will physical distancing be managed during group activities and classes?  

For indoor activities, all campers will be required to sit with their Small Group and/or Room 

Bubble. There will be a minimum of 6 feet between each group. Masks will be required.  

 

Physical outdoor activities will only occur between Room Bubbles and/or Small Groups. Games 

will be modified to help create maximum physically distance (such as using pool noodles or 

water guns during tag games).  

 

Other outdoor activities (arts and crafts, nature session, campfire, etc.) will follow the same 

procedure as indoor activities; all campers will be required to sit with their Small Group and/or 

Room Bubble and there will be a minimum of 6 feet between groups.  

 

 

 

When will masks be required?  

Masks will be required for all indoor spaces/interactions, save for: 

 

https://www.gov.nl.ca/covid-19/information-sheets-for-businesses-and-workplaces/recreation-and-sport-based-after-school-programs/
https://www.gov.nl.ca/covid-19/information-sheets-for-businesses-and-workplaces/recreation-and-sport-based-after-school-programs/


1. Seating and eating with their Room Bubble during meals. 

2. Brushing their teeth and showering (done as individuals). 

3. While in their room/bubble with established room mates only (including sleeping).  

 

How will foot traffic flow through indoor spaces?  

For campers staying in the Coughlan Building: each unit has its own separate entrance that will 

be used for those staying in units. 

 

For campers staying in the Burry Building: campers can enter using four doors, two on the front 

of the building and two on the back. Doors may be designated so that the front doors are used to 

enter, and the back doors are used to exit.   

 

All common areas will be divided down the middle so that foot traffic on the left moves north 

and, on the right, move south. 

 

Markers will be placed in common areas to illustrate the 6-feet gaps needed to maintain physical 

distance while walking indoors.  

 

Traditionally, due to the amount of time spent outside, we don’t have a lot of indoor foot traffic 

save for meals and registration, both of which have special procedures which can be found 

elsewhere in this document.  

 

At any time, we do have increased foot traffic (due to something like inclement weather) 

campers will enter common areas one unit/room at a time until they are properly seated with 

social distancing in mind.   

 

Campers will be wearing masks at all times while indoors and outside of their unit/room.  

 

Discussion Point 7 – Recreational Activities  

 

What sports or physical activities are being planed? 

Traditional group sports will be canceled in accordance with this plan.  

 

Physical activities including nature walks, hiking, canoeing, swimming, and small group games 

will be based around Small Groups and/or Room Bubbles.  

 

Small group games will be altered so that physical distancing can be maximized, such as using 

pool noodles during tag games.  

 

 

How will sports and physical activity be managed with respect to physical distancing, mask 

use or other protective measures? 

Campers will participate in physical activity with their Small Group or Room Bubble only.  



 

Masks will not be required for outdoor games. 

 

Campers will be required to wash their hands before and after physical activity.  

 

Whenever possible, games will be modified to reduce physical contact and increase physical 

distancing. For example, all tag games will be modified to use pool noodles or water guns.  

 

All shared materials (noodles, lifejackets, etc.) will be cleaned and disinfected between uses.  

 

What other recreational activities are being planned (e.g. singing, crafts, acting, etc.)? 

Burry Heights prides itself on its wide array of activities that aim to please a diversity of 

campers. Accordingly, we have a long list of non-physical activities including arts and crafts, 

small group discussion, campfires, nature study, spirituality study, and a large amount of 

intelligence-based games such as modified versions of mind-puzzles, Pictionary, Boggle, 

Scattergories, and Blurt.  

 

How will these other recreational activities be managed with respect to physical distancing, 

mask use or other protective measures? 

Campfires would be modified so all individuals will be separated via 6 feet on our Sports Field, 

while the campfire itself will be held on our adjacent basketball court. Singing will take place 

outside without masks.  

 

Maximum size for a swimming session is equal to all other sessions, and thus no more than 48 

people can swim at any given time. When considering guidance for outdoor recreation as well as 

indoor pool guidance, our policy fits well within established regulations. We may establish 

swimming as it’s own “session” and thus, campers would only participate with their own Small 

Group and/or Room Bubble.  

 

Arts and crafts will be moved outside whenever possible. If weather makes it impossible to move 

outside, social distancing will be established between Room Bubbles. Masks will be required for 

all indoor activities.  

 

Arts and crafts will focus on general ideas, instead of any one craft. This will allow campers to 

construct different products without having to share all materials. All used materials will be 

cleaned and disinfected between uses.  

 

All shared costumes will not be available this summer.  

 

Any items that need to be frequently used will be issued to campers on an individual basis. For 

example, campers will be given their own markers, leads, and paper at the start of a camping 

week.  

 

https://www.gov.nl.ca/covid-19/information-sheets-for-businesses-and-workplaces/outdoor-recreation-activities/
https://www.gov.nl.ca/covid-19/information-sheets-for-businesses-and-workplaces/indoor-pools-guidance/


All other indoor activities will see social distance be established between Small Groups and/or 

Room Bubbles. Masks will be required for all indoor activities.  

 

For most recreational activities, campers will be broken into Small Groups based on Room 

Bubbles. These Small Groups will be spread over campgrounds to help ensure that campers in 

different Small Groups do not interact. For example, one Small Group could be walking trails, 

another swimming/canoeing at the pond, a third making crafts in a grassy field behind one 

building, and the fourth playing noddle tag on the Sports Field. These Small Group activities 

make up the bulk of all activities during a camping week.  

 

Discussion Point 8 – Emergency Procedures   

 

How will sick children be managed and cared for?  

As per Appendix B: What to Do if a Student or Staff Member Develops Symptoms from the Safe 

Return to School Reopening Plan: 

 

1. Immediately separate the symptomatic camper from others in a supervised area. We have one 

large medical room, one small medical room, and several other spaces we can use if we need to 

isolate multiple campers at once. 

2. Contact the camper’s parent or caregiver to pick them up as soon as possible.  

3. Where possible, maintain a 6-feet distance from the ill camper. Staff should wear a non-

medical mask. Our staff will also be wearing gloves and paying attention that they do not make 

contact with their face/eyes. 

4. Provide the camper with a non-medical mask to cover their coughs or sneezes. Throw away 

any used tissues as soon as possible and perform hand hygiene.  

5. Avoid touching the camper’s body fluids (e.g., mucous, saliva). If staff do accidentally come 

in contact practice diligent hand hygiene.  

6. Once the camper is picked up, practice diligent hand hygiene.  

7. Staff responsible for facility cleaning must clean and disinfect the space where the camper was 

isolated and any areas recently used by them (unit/room, washroom, common areas). 

8. Parents or caregivers must pick up their child as soon as possible if they are notified their child 

is ill.  

 

How will sick staff be managed and cared for? 

As per Appendix B: What to Do if a Student or Staff Member Develops Symptoms from the Safe 

Return to School Reopening Plan: 

 

1. The staff member should go home as soon as possible. 

2. If unable to leave immediately: Symptomatic staff should separate themselves into an area 

away from others. 

3. Maintain a distance of 6-feet from others. 

4. Use a non-medical mask to cover their nose and mouth if they must wait to be picked up. 

5. Staff responsible for facility cleaning must clean and disinfect the space where the staff 

https://drive.google.com/file/d/1EApI5Jnn8AOon16_gBOrgzEmyc8lILxP/view
https://drive.google.com/file/d/1EApI5Jnn8AOon16_gBOrgzEmyc8lILxP/view
https://drive.google.com/file/d/1EApI5Jnn8AOon16_gBOrgzEmyc8lILxP/view
https://drive.google.com/file/d/1EApI5Jnn8AOon16_gBOrgzEmyc8lILxP/view


member was separated and any areas used by them.  

 

What are your plans for managing an outbreak situation?  

Any camper who develops COVID-19 symptoms while at camp will be isolated from the rest of 

the camp and sent home immediately. 

 

The child’s bedroom will be immediately cleaned and disinfected. 

 

Any additional area that the camper was in contact with will be cleaned and disinfected.  

 

If a camper that is sent home receives a positive COVID-19 test, the camp will follow the 

direction of public health. 

 

 


